Screen shots of online Recognised Institution application

PORTAL HOME RESOURCES

The Recognised Institution (RI) portal is an online system that allows Rls and

Create an account to become Bpplicants to manage aspects of your organisation’s interactions with PHECC
a new recognised institution or responder and practitioner level courses.

his includes applying for recognised institution status, courses and renewal as

Sign in to your existing account A RI.
Once you create an account and log in you will be able to apply to:

Create an account to manage your = become a Rl
existing recognised institution « deliver course(s) at responder (CFR, CFR and MLO, FAR, EFR, EFR —
BTEC) level

o provide NQEMT practitioner level course (EMT, P, AP)

Recognised Institutions

Apply to become a
Recognised Institution

Apply for Responder
Courses

Manage your Faculty

Apply for Practitioner

The portal also allows you to update your faculty listing for courses and submit Course
your policies and procedures for application and renewal purposes.

Existing Rls and new applicants Once you log in you may see Alerts to let you know when we need information Renew your approval as a
from you. You will also will be able to track the status of your submissions. Recognised Institution

Total Recognised Institutions

Total Distinct Courses
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Create a new account to apply as a Recognised Institution

As a new applicant click here to add your organisation's name to the list.
|

Mew applicant to add organisation’s name

Or Sign up to manage your existing RI.

Please complete this form accurately. You will be redsecied to the applcation form when you cick “Create acoount™
Plaase make a nole of your lagin informaleen as you will nesid this 10 access the R ponal in fulure and 10 progress this applicabon

Existing organisations type any part of your organisation's name below.

*Organisation (Seldact) -

Existing Rl add name for dropdown menu

F Y

Title {Mona) .
*First name

Middle name

*Last name

*Contact phone
number

*Preferred smail
*Confiom emall
Your preferred email will be your usemame.

Please create a password 1o 10g in o your acoount. (Men & chars, alphanumenc plus special characher)

*Fassword

“Verify Password
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Add a new Organisation

‘ﬂtganlsill-;n Mame
* Address 1 T

Address 2 —

Address 3 Mew applicant add organisation's details

* Town/City

*County {Salect) ' /

“Eircode

*Business phone

number /
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Create a new account to apply as a Recognised Institution

Az a new applicant click here to add your organisation’s name to the list

Or Sign up to manage your axisting RI,

Please comphate this lomm accurately You will be redirected to the applicaton form when you cick "Create account”
Please make a nole of your kagin information as you will need this to access the R portal in fulure and 1o prograss this apphcation

Existing organisations type any part of your organisation's name below,

Organisation I: -

Tithe Mone)  +
“First name I

Middle name
*Last namme

*Contact phone
number

*Preferred amail
*Confirm armaill
Your preferred amall will be your usernama

Pleass create a password 10 log in to r account. (Min & chars, alphanumsaric plus special character)

“Password

“Vierify Passwoed

Mew Applicant your organisation’s name will auto fill
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PORTAL HOME

Application for Approval as PHECC Recognised

Institutions
Recognised Institution
Apply ta become &
Thank you for your interest in becoming 4 PHECC Recognised Institution Rﬂf'ﬂﬂﬁiﬂd Institution
Apply for Responder
Start f Continue Application Courses

Manage your Faculty

Apply for Practitionar
Course

Renew your approval as a

Recognised Institution
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Application for Approval as PHECC Recognised Institutions
Recognised Institution Apply to become a

Recognised Institution

Application Fhl'l-nln-l:-l | Apply for Responder

Your provisional Recognised I:I Courses
Institution Mumber (R.1.)

Manage your Faculty

Section 1: Organisational Details T e

*Registered Business Name Courss
Company Registration Office (CRO) Number (if Renew your approval as a
applicable)

Recognised Institution

Charity Registration Number (if applicable)

Trading Business Name(s) being used in delivering a
PHECC approved course if differeant from abave.

=Organisational Type (Mome) -

*Is Education and Training a core activity? [Mome) -

*Provide a brief description of the business, I:I Mo Bl chosen 1]
including date of foundation and the context in

which PHECC approved courses will be provided.

«Type of Legal Entity | |-

Contact Details
Business Address (inclede eircode)

“Address 1
Address 2

Addreass 3
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~Organisational Type {Mona) -
=Is Education and Training a core activity? Mona) -
“Provide a brief description of the businaas, Choose Fila | Mo file chosan L]

including date of foundation and the context in
which PHECC approved courses will be provided.

<Type of Legal Entity | |

Contact Details I I
Business Addrass (includs aatodsa)

*Address 1

Address 2

Address 3 |
“City

County

*Eircods

* Telephone Humber

*Email address L]

*“Wabaite

*Primary Contact Name 1]

ostion ]
Presous Page m 1-Cirganisabonal Dotasls " n

Chick the save button to save your answers and continue later m
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Application for Approval as PHECC Recognised Institutions
Recognised Institution Apply to become a

Recognised Institution

Application Reference Apply for Responder
Coursas

Your provisional Recognised
Institution Number [R.1.)

Manage your Faculty

Section 2: Organisation Structure and Management Apply for Practitonsr

+la the applicanterganisation part of a larger I:I - Courss

Srgan sathon?
Renew your approval as a

Head Office Address (Include eircode, If applicable) Recognised Institution

“Address 1
Address 7

Address 3

“City

o —

Eircode
*Country retand -
* Telaphone Numbar

Organisation™s Name

*Email address
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QRF - Management Policies and procedures (P&P) O
CNoOSe File | No Nie choson
QRF — Learning Environment (P&P) 0O
Choose File | No fise chosen
QRF - Faculty Recruitment and Develo &
Choose File | No fils cnosen

QRF — Course Development, Delivery and Review O
Choose File  No e chosen

Affiliations or Partnerships
*Type of Affilation or Partnership None - D

Financial Management

Tax Clearance Certificate | Choose Flle | No tie chasen
| have multiple Insurance files to upload -
*Employer Liability Insurance | Cheose File | No e chosen
*Public Liability insurance | Choose Fie | No fle chasen
*Professional indemmnity Insurance | Choase File No e chasen
Auditor's Statement | Choose Fisle  No e chasen o
L |
Is the Rl a relevant service as listed in the Children No -
First Act 20157

m m esemvanrooterbommda ot st -

mmmesmmlomeywmwm.vncomw
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Application for Approval as PHECC Recognised Institutions
Recognised Institution Apply to become a

Recognised Institution

Application Reference I | Apply for Responder

Your provisional Recognised |:I Courses

institution Number (R.1.)

Manage your Faculty
Section 3: Proposed Provision of PHECC approved courses i s Pt o

Are you applying for: Course

Practiboner Courses

Renew your approval as a
= Responder Courses

Recognised Institution
Are you applying for any of the following courses: L1
EFR, EFR BTEC, EMS Call Taker, EMS Dispatcher

To enable us to consider your application you must complete the Course Application form and the Named
Faculty form. Links to these forms will be provided after submission of this form or are available on the
Recognised Institutions portal.

Please upload details of how course delivery and associated _Chooso Féde No fe chosen
activities will be monitored and reviewed.

Provide detalls of how course resources are managed e.g. Choose Fé#e No file chosen
equipment allocation and maintenance.

o
Provide the following information for all staff (excluding
faculty/instructors) who will be involved in course provision.

Eosibon Eirsl Name Last Namea Are they 1ull tame ofr part tama?

Person responsible for the quality assurance of PHECC approved

el oY
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Are you applying for:
Renew your approval as a

Practitoner Coursas
Recognised Institution

® Hesponder Courses
Are you applying for any of the following courses: L]
EFR, EFR BTEC, EMS Call Taker, EMS Dispatcher

To enable us to consider your application you must complete the Course Application form and the Named
Faculty form. Links to these formis will be provided after submission of this form or are available on the
Recognised Institutions portal.

Flease upload details of how course delivery and associated Choose File Mo file chosen
activities will be monitored and reviewsad.

Frovide details of how course resasurces are managed &.g. Choose File | Mo file chosen

equipment allocation and maintenance

L

Provide the following information for all staff (excluding
faculty/instructors) who will be involved in course provision.

rst MHama et MNama arge thay f

Person responsible for the quality assurance of PHECC approved
COUrses.

“Hame

*Position

Pravous Fapa Mexi Paga 3-PHECC Approved Coursas - E

Click the save button to save your answers and continue Ia::rm
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PORTAL HOBIE

Application for Approval as PHECC Recognised Institutions
Recognised Institution Apply to bacome s

Recognised Institutisn

Application Reference Apply for Hesponder

. C 1
Your provisional Recog oUrSes

Institution Number [R.1.

Manage your Faculfy

Section 4: Payment

Apply for Practitioner
Itedm nama Linit Price by Total Amt Course

Fenew your approyval as a

Recognised Institution

Amount | |

*Fayment type Pay by Paypal
* Pay by Card

Prawous Fage A_Pasarimni . H
Click to submit your application and payment

Click the save button to save your answers and continue Ial:rm




